

CHURCH OF ENGLAND PRIMARY SCHOOL

[image: Clipboard01]HOLY TRINITY


         Head Teacher: Alison Whitaker


Raglan Road, Burnley, Lancashire BB11 4LB. Tel: 01282 434368   
www.holytrinitycofe.lancs.sch.uk   Email: head@holytrinitycofe.lancs.sch.uk







September 2024

Dear Parent/ Carer,
[bookmark: _GoBack]We would like to remind you of the important changes that the Local Authority have introduced this September (2024), regarding attendance and holidays that are taken during term time.

Penalty Notice Threshold
The threshold at which a penalty notice must be considered is set at 10 sessions (equivalent to 5 days) of unauthorised absence within a rolling 10-school week period. This may also include absences as a result of arriving late after the register closes. The sessions of unauthorised absence do not have to be consecutive. The 10 school weeks may span different terms or school years. (A school week is any week in which a school meets at least once.)

Penalty Notice Amounts
Penalty notices are issued at £160 and should be paid within 28 days. They can be paid at £80 if paid within 21 days. 
Any second penalty notice issued to the same parent for the same child within a rolling 3-year period will be issued at a higher rate of £160 to be paid within 28 days with no option for a discounted rate. 

Limits on Issue
Only 2 penalty notices can be issued to the same parent in respect of the same child within a 3-year rolling period. 
A third penalty notice cannot be issued to the same parent in respect of the same child within 3 years of the date of issue of the first. In a case where the national threshold is met for a third time (or subsequent times) within those 3 years, alternative action will be taken instead. This will often include considering prosecution but may include other tools such as one of the other attendance legal interventions.
If you have any queries regarding this information then please contact the school office or myself.

Kind regards,
Alison Whitaker
Headteacher
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