Holy Trinity CE Primary School

Administration of medicines policy
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1. Introduction
Whilst it is important that we have a common sense approach and sensitivity towards the administration of medicines, it also necessary that we ensure that there is an organised approach which:

· Supports the needs of the individual child

· Supports the many safety aspects regarding storage, dosage and administration

· Indemnifies the school, staff and the Governing Body against legal action from parents

The aim of this document is to clarify procedures for medicines in school. All parents wishing their child to take medicines in school will be asked to sign a request form to authorise the school to administer medicine. This form will be available from the school office or is available to print off on the school website under ‘medicines policy’. It is requested that Parents return the form to school and see a member of staff before we will administer any medication.
The child’s own Doctor is the best person to advise whether a child is well enough to be in school or not.  Children who are unwell should remain at home until they are fit enough to meet the demands of the school day. Children who have had vomiting and diarrhoea should remain at home for twenty four hours from the last episode.

2. Inhalers
Inhalers will be stored in classrooms in a labelled box. Children in school are aware of their location and they are always available should a child need to use it. All inhalers must be labelled and must include guidelines for administration. Depending on the needs of the individual child, inhalers should be taken to PE sessions or to other Physical Activities.

It is the responsibility of parents to regularly check the condition of inhalers and ensure that they are working and have not been completely discharged.

At the end of the school year we will ask all parents to collect medicines and return them at the beginning of the new school year to the school office. Any medicines found that are out of date/not collected will be disposed of appropriately.
3. Medicines
3.1 As a general rule, children who are taking prescribed medicines are usually considered too ill to attend school and they should remain absent until a course of medication is competed.

However, there are circumstances in which a child may be well enough to attend school but requires medication to be given during the school day. Such circumstances may include:

· To treat a long term condition (such as junior arthritis or ADHD)

· To treat pain associated with a broken limb

· To prevent a re-occuring condition such as migraine

· To complete a course of antibiotics after the initial period of infection has passed

3.2 The best solution in most cases for the need to administer medicine is for a parent to come into school at the time it needs to be administered and give it to their child. Where this is not possible due to lack of transport, parents work commitments the school will endeavour to assist parents with the administration of prescribed medicines.

3.3 Members of staff administer prescribed medicines as a non-statutory duty and as such every member of staff (including the Head Teacher) has the right not to give children medicine. Members of staff who do not wish to give children medicine should inform the Head Teacher of their wishes.

3.4 Before medicines can be given, parents should sign a request form, which gives the school consent to administer medicine. Forms are available from the school office or website. In the event of a child turning up at school with medicine and no request form, parents will be contacted to ascertain whether it is essential that a child receives the medicine and verbal permission will be sought if the parent is unable to come into school and administer the medicine.

3.5 All medicine sent into school must be clearly labelled with the child’s name, class and the dosage to be given. An appropriate spoon should be provided where necessary. 

3.6 We will store all medicines safely, in a secure storage box in the school office. Other medicines that need refrigerating are kept in the fridge in the staffroom. Asthma inhalers and other items that are needed in an emergency are kept in appropriate classrooms. No medicine is stored in classrooms.
3.7 A record of administration should be completed. Staff will sign this register after the medicine has been given.

3.8 It is the responsibility of the parent to ensure that medicine is collected from school at the end of each school day.

3.9 The school cannot be held responsible for the failure to administer medication.

Spring Term 2022
Policy to be reviewed Spring Term 2024
Holy Trinity CEP School : parental agreement for setting to administer medicine

Holy Trinity CE Primary will not give your child medicine unless you complete and sign this form, and the school or setting has a policy that the staff can administer medicine.

	Date for review to be initiated by
	

	Name of school/setting
	

	Name of child
	

	Date of birth
	
	
	
	

	Group/class/form
	

	Medical condition or illness
	

	Medicine
	

	Name/type of medicine

(as described on the container)
	

	Expiry date
	
	
	
	

	Dosage and method
	

	Timing
	

	Special precautions/other instructions
	

	Are there any side effects that the school/setting needs to know about?
	

	Self-administration – y/n
	

	Procedures to take in an emergency
	

	NB: Medicines must be in the original container as dispensed by the pharmacy

Contact Details

	Name
	

	Daytime telephone no.
	

	Relationship to child
	

	Address
	

	I understand that I must deliver the medicine personally to
	[agreed member of staff]


The above information is, to the best of my knowledge, accurate at the time of writing and I give consent to school/setting staff administering medicine in accordance with the school/setting policy. I will inform the school/setting immediately, in writing, if there is any change in dosage or frequency of the medication or if the medicine is stopped.  I understand that school cannot be held responsible for the failure to administer the medication
Signature(s)

              Date


