Holy Trinity CE Primany School
Holy Trinity CE Privary School is striving o be a fully inclusive school that serves our local community. Through the love of
Jesus Christ, we are preparing our children to be future caring, responsible citizens in a diverse society. Our children will be
given every opportunity to grow spiritually, academically, socially and +o achieve their full potential within a safe, happy
Christian school family.

‘Life in all is fullness’ - Jolm 10v10
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Introduction

This document i& o statement; of the aims, principles and, strategies for the teaching and learning of handwsiting ab
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the requirements of the Early Years framework; and the National, Curriculum, building stamina, and fluency

Aums

Handwriting is v basic skill, that: influences the quality of work throughout the: curriculum. Ab the end, of Key Stage a
We aim to- make handwiriting an automatic process thaty does nots interfere with creative and: mental, thinking,
reducing the cognitive load to- allow the pupils to focus on the composition of their wniting: We encourage the use of
Uwhmeedmomfosuppor‘tﬂmework;don@wschooh

® To build fine and gross motor skills needed to- develop early, letter formation i o furv and engaging way,

o To develop a neat; legible, handwsriting style using, continuous cursive letters, which leads to- producing letters

and, words automatically inv independent; witing,
® To establish and maintair highs expectations for the presentation of writtery work:
® For pupils to- understand; by the end, of Year 6, the importance of neals presentation, and the need, for different

Expectations

To ensure consistency throughout school, all, teaching, staff are encouraged, to- model handwriting ab alls times

mdudmg/whxbeboord& displays or feedback irv pupd&book&TenchmeyFS and, Year | us&ﬂwevaxb}mquj;’d\b
Work/sheet&
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and, deseloping their handwriting with, o sense of achievement; and, pride:

WNhng, Impl.emkmi'&

Childrerv i EYFS hanve triangular/ wider pencils to- aid the demelopment, of o correct pencil grip: Children inv Key,
Stage One and Lower Key Stage & all, write irv pencils Childrens iny Upper Key Stage & all use black biro- pens.

Incusion.



Correct Posture and Pencil Grip for Handwriting
Pupils should be taught to sit correctly at a table, holding a pencil comfortably and correctly.

Sitting Position

Sit with a straight

back, not leaning
over the page

The table reaches
to below elbow

Sit right back

Keep feet flat in the seat

on the floor

Left- Handed Children

Pull the chair /
4’// close in to the
table 2 , .
Paper position for right-handed children.

Left-handed, childrery may find, it difficults to- followw the: mosvements of right-handed teachers: As they model letter
formation (and, vice~versa). Teachers should demonstrate to- left-handers on anv indirvidual or group basis.
® Left-handed pupils should sib to-the left of o right-handed child so-that they are not competing for space.
e [xtra practice with lefti-to- righty exencises may be necessary before pupils write left- to -rights
automatically.

v

»

Paper position for left-handed children.

The Tripod Pencil, Grip.



Both right- and, left-handed childrerv should be encouraged to use the tripod, grip: whichs allows the pen/pencili to- be

Right-handed pencil grip

Point away the pencil, Pinch it near the tip, Lift if off the table, Spin it round... and grip.

Left-handed pencil grip

2

Point away the pencil, Pinch it near the tip, Lift if off the table, Spin it round... and grip.

Phase Exlnedabon&“for Handwmhng/

EYES

For our youngest pupils we teach short handwsiting lessons ab least three times weekly, Lessons include:
e Enhancing gross motor skills such as air-writing, pattern-making and, physical, activities.
° Exmmbd&»dop}m@mo%vskdbm&vmmm%-mahr@mpap@%&ebmd&mb@g&@ad&
tablets ete.

Our handwiting expectations are irv line withy DFE and, EEF Guidance that states: “Accurate letter formation is an
By the end of EYFS all, childrer should be able to- recognise and, formv correctly alls printed, lowercase letters of the



Printed Plus lower case letters

abcde XGSBCDE
fghijk FGHIJK

Key Stage One. L m n O p l— M N O P

T, Keyy Stage One e
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Lessons will e,

o Continuing with gross and fine: motor skills exercises.

° LWWWWWMWL&M
* Knowing high frequency words.

e Deneloping diagonal and, horizontal joins:

o Dictation exercises.

o KSI SATS Spdhng; Punctuations and, Grammar exercises.
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Cursive lowercase letters

Key Stage & l I

Handwwmhng;lesson&wdl/wnhnub Uu%ﬁme&wwe,el@wKeAd/S’mg@a,
Years 5 and 6 as the need to

althoughy this' may be reduced, irv
pracixwr\edumChddnemshouLd i i be using o cursime style throughouts

handmriting irv line with, the requirements of each lessoru The

oru Lessons include:
puncmohom maky

o [Exercises linked to spelling, grammar and, punctuation

e Dictation exercises | v W X |' l Z promoting quick note-taki and,
e Redrafting for moderation Letter-join/
e KSa& SATS Spelling, Grammar and Punctuation practice.

By the end of KSQ all children wills hare been givery the opportunity, to- dexelop the: staminas and, skills to- wite ab



consistently neat; and, well.- presented, handwniting inv alls curriculum subjects. Childrer should be producing cursime
witing so- that they carv achieve well, inv lessons and, meet; age related, expectations for Year 6.

Handwsiting ab home
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homewonk book:
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- Magic Patterns

- Magic Words

- Phonics Matchs

- Wonrd, Search

- Wonrd, Banks

- Whrite it Right!

Display and labels

Al writing from whichs childrery may be required to- copy, needs to be writker iy the

appropriate handwsiting script by the teacher: There should be a range of different print, around the classroom/school
to- ensure the children are proficient; i reading a range of script.

Planning. Recording and, Assessment,

Al year groups will, use the planning modules arailable onv the Letter joiry portal, withs the appropriate sheets where
required: These wills be stored, irny plastic wallets for individual children, Assessment, of handwriting s completed as
Cross Curricular Themes

It is acknowledged that, handwriting ts used, throughout the curriculums It should: be: made clear that: all, presentation
suitable flexibility about the standard, of handmiting should be: applied: It is important that, time is' sets aside for the

Faual bunii

We regard, the achiesement; of every group of pupils to be of equal importance:
ThL&l&reJlﬂd@dmﬂ\owN\{whumwe’fmdu Wevalu@andmwwdthba&ummmt&o}albpupd&eqpaugmdw

Policy written: January 2026

Review date: September 2027

Date ratified by Governors.




Pen Licence Checklist

To earn a pen licence (and to keep it), your writing in all books must show the
following:

All letters are correctly formed and on the line.

All short letters are the same size.

All ascenders and descenders are the right height and stand either straight
up or all slope the same way.

All letters are joined correctly.

Capital letters are bigger than lower case letters.

Spaces between letters are the right size.

Spaces between words are the right size.

Date and title are underlined with a ruler.

Work looks neat and well presented.

Pen Licence Checklist

To earn a pen licence (and to keep it), your writing in all books must show the
following:

All letters are correctly formed and on the line.

All short letters are the same size.

All ascenders and descenders are the right height and stand either straight
up or all slope the same way.

All letters are joined correctly.

Capital letters are bigger than lower case letters.

Spaces between letters are the right size.



e Spaces between words are the right size.
e Date and title are underlined with a ruler.
e Work looks neat and well presented.

Holy Trinity Church of England Primary School

Pen Licence

This is to certify that

has achieved the appropriate standard in handwriting and presentation
to use a pen.

Signed: Date:

Well Donel!

Holy Trinity Church of England Primary School

Pen Licence




This is to certify that:

has achieved the appropriate standard in handwriting and presentation
to use a pen.

Sighed: Date:

Well Done!



EYFS and Key Stage 1 Letter Formation




RWI Handwriting

Please see attached powerpoint for RWI letter formation PP



ab de
ygnij

Rlmno

pgr.s C

LlVWleZ



