
Holy Trinity CE Primary School is striving to be a fully inclusive school that serves our local community. Through the love of 

Jesus Christ, we are preparing our children to be future caring, responsible citizens in a diverse society. Our children will be 

given every opportunity to grow spiritually, academically, socially and to achieve their full potential within a safe, happy 

Christian school family. 

 ‘Life in all is fullness’ - John 10v10 
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Pen Licence Checklist 

 

To earn a pen licence (and to keep it), your writing in all books must show the 

following: 

 All letters are correctly formed and on the line. 

 All short letters are the same size. 

 All ascenders and descenders are the right height and stand either straight 

up or all slope the same way. 

 All letters are joined correctly. 

 Capital letters are bigger than lower case letters. 

 Spaces between letters are the right size. 

 Spaces between words are the right size. 

 Date and title are underlined with a ruler. 

 Work looks neat and well presented. 
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Holy Trinity Church of England Primary School 

Pen Licence 
 

 

This is to certify that 
 

 

 

has achieved the appropriate standard in handwriting and presentation  

to use a pen. 

 

          Signed: ___________  Date:_________ 

 

Well Done! 

 

 

 

 

 
Holy Trinity Church of England Primary School 

Pen Licence 
 



 

This is to certify that: 
 

 

 

has achieved the appropriate standard in handwriting and presentation  

to use a pen. 

 

Signed:_________________  Date:_________ 

 

Well Done! 
 

  



      EYFS and Key Stage 1 Letter Formation 

 

 



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Please see attached powerpoint for RWI letter formation 
RWI Handwriting 

(1).pptx  



                

    Key Stage 2 Letter Formation 

 

 


