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Holy Trinity CE Primary School is striving to be a fully inclusive school that serves our local community. Through the love of Jesus Christ, we are preparing our children to be future caring, responsible citizens in a diverse society. Our children will be given every opportunity to grow spiritually, academically, socially and to achieve their full potential within a safe, happy Christian school family.
 ‘Life in all is fullness’ - John 10v10

At Holy Trinity CE Primary School we endeavour to provide the best possible care for all the school community. The vast majority of our staff are first aid trained (Paediatric Emergency / Full Paediatric First Aid) in order to deliver this care to other individuals. This policy applies to any children, staff, governors, and visitors to the School who may require first aid.

Early Years Foundation Stage (EYFS)
The school will ensure compliance with the Statutory Framework for the Early Years Foundation Stage. At least one person who has a current full Paediatric First Aid (PFA) certificate will be on the premises and available at all times when EYFS children are present, and will accompany EYFS pupils on off-site visits. The school will take all reasonable steps to ensure that staff holding Paediatric First Aid qualifications remain in date and that appropriate cover is available during absence.
Responsibilities

Mrs. Colette Breen (office manager) is the appointed person for first aid in the school. Mrs. Breen orders the first aid equipment but it is the responsibility of all staff to replenish the first aid boxes when supplies are used and to advise Mrs Breen if some stock appears low.

As a school we aim:
· To administer first aid to individuals when needed in a timely and competent manner.
· To provide supplies and facilities to cater for the administering of first aid.
· To communicate to parents any health problems when considered necessary.

Storage of First Aid Equipment
· The First Aid equipment is stored in designated areas around School (All classrooms, Key Stage 1 central area, Key Stage 2 corridors, Disabled cloakroom and Community room). The Classroom first aid bags should be taken out at playtimes, lunchtimes and on educational visits. Individuals may be treated in a classroom, staffroom or the meeting room depending on the nature of the injury.
· Inhalers for children with asthma are kept in a designated box in classrooms. Children are able to access these whenever necessary and staff record when inhalers have been used. They are taken to PE/games sessions and on educational visits as required.


EYFS First Aid Arrangements
The EYFS provision will maintain an appropriately stocked first aid kit that is readily accessible at all times. A first aid kit will also be taken on all outings and educational visits involving EYFS children.
All accidents, injuries and first aid treatment involving EYFS children will be recorded promptly and shared with parents/carers on the day, or as soon as reasonably practicable.
Where an EYFS child sustains a head injury, receives treatment beyond minor first aid, or where staff have concerns regarding their well-being, parents/carers will be informed immediately.

Procedures and Reporting

Plastic gloves should be worn when dealing with all incidents to ensure the safety and hygiene of both parties. Any soiled or bloodied dressings should be placed in the blood bin which is located in the disabled toilet. 

Minor incidents and accidents should be dealt with, recorded in the first aid book and the child returned to classroom/playground as soon as practical and possible. The class teacher must always be informed so that the parent/carer can also be informed at the end of the school day. 

If a child has a more serious incident the Head Teacher/Deputy Head Teacher should be informed and parents contacted. An accident form must then be completed (electronically on the portal); if an individual is required to go to hospital, RIDDOR must be notified via www.riddor.gov.uk (report an injury/accident). 

If a staff member receives an injury or has an accident in School (or out of school if it may affect their duties) it must be reported to the authority by that individual via the Oracle HR system. 

In accordance with Lancashire County Council guidance, all significant accidents, incidents and near misses will be recorded and monitored to identify patterns and inform risk assessments. Serious incidents will be reported through Lancashire County Council's approved reporting procedures and, where appropriate, to the Health and Safety Executive under RIDDOR requirements.

Communication with Parents and Carers
Parents and carers will be informed of:
· Any head injury.
· Any injury requiring more than minor first aid.
· Any injury that results in persistent discomfort, swelling or bruising.
· Any accident involving an EYFS child.
· Any incident where emergency medical treatment is required.
Records of communication with parents/carers will be maintained in accordance with school procedures.
Head Injuries

If an individual has a bump to the head, parents/next of kin must be informed by letter (copies in meeting room). If staff are concerned about an individual during the course of the day, the Head Teacher must be informed who will notify the parents/next of kin. Details should be recorded in the First Aid book and the class teacher should always be informed.

Accidents in the classroom

If an accident happens in the classroom, the individual will be dealt with by the teaching assistant/teacher who supports the class. If a staff member is not available or is injured themselves, a message must be sent to the office and help will be deployed.

Accidents at lunchtimes

If an accident occurs at lunchtime the member of welfare staff on duty should treat the child concerned and if additional help is needed use the walkie talkies to request assistance. 

Precautions for offsite activities

Classes leaving the school premises for educational visits must take a first aid kit, sick bucket, antiseptic hand sanitizer and essential cleaning aids. Details of children with medical conditions must be obtained prior to the visit and inhalers or medical equipment taken for individual pupils as necessary. A member of staff with first aid training should accompany the children on the visit.
Contact details of parents and carers should be held by the staff member (visit leader) in charge of the visit.

Dealing with emergencies in school

In an emergency situation, a person trained in first aid should attend to the casualty and another member of staff call an ambulance without delay. The parent/s or next of kin will then be contacted.

If a child/adult needs hospital treatment in a non-urgent situation, the parents/next of kin will be contacted and asked to take their child/family member to hospital. If the parent/next of kin cannot be contacted an ambulance will be called by school and a member of staff will accompany the person to hospital. Meanwhile, every effort will be made by school to contact parents/next of kin.

Accidents involving External Bleeding

Normal first aid procedures should be followed, which should include the use of disposable gloves. Wash the wound immediately and apply sterile dressing and/or pressure pad if needed. Do not use cotton wool to treat the wound as this is not sterile and could cause infection. If at all possible keep the bleeding contained but if the blood transfers to the staff member treating the casualty, skin must be washed immediately using soap and water and medical advice sought.
After accidents resulting in bleeding any contaminated areas e.g. tables and furniture must be cleaned using anti-bacterial cleaning solution which is located in the staffroom cupboard or the site supervisor’s room. Any cleaning materials should be disposed of in the blood bin in the disabled cloakroom.

Children with special medical conditions

Children with specific conditions/care plans are photographed and their details are placed on the staffroom wall and in the school kitchen if they have any allergies. There is a list of children with medical conditions in first aid recording books located in the Meeting Room (KS2) & Oswald Room (KS1) and also in each classroom.
Staff members with specific conditions/care plans must make the Head Teacher aware of any special needs so that these can be catered for in a medical emergency.
Automated External Defibrillator (AED)
The school maintains an Automated External Defibrillator (AED) on site. The location of the AED is known to staff and regular awareness training is provided. The AED may be used in accordance with emergency first aid guidance while awaiting emergency services.
First Aid Training
The Headteacher will ensure that sufficient numbers of staff receive appropriate first aid training to meet the needs of the school and to ensure adequate cover during staff absence, educational visits and extra-curricular activities.
Training records will be maintained and reviewed regularly to ensure qualifications remain current.
EYFS staff requiring Paediatric First Aid certification will receive training that meets national statutory requirements.
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Related Policies and Guidance
This policy should be read alongside:
· Lancashire County Council Health, Safety and Welfare Policy.
· Lancashire County Council Accident and Incident Reporting Procedures.
· Statutory Framework for the Early Years Foundation Stage.
· Supporting Pupils at School with Medical Conditions.
· Holy Trinity CE Primary School Health and Safety Policy.
· Educational Visits Policy.
· Safeguarding and Child Protection Policy.
Reviewed: Autumn Term 2026
Approved by: Governing Board
Next review: Autumn Term 2027 or sooner if statutory guidance, Lancashire County Council procedures, or local arrangements change.
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